FrontPage — Developing a Home Page

Opening Front Page

Select Start on the bottom menu and then
Programs, Microsoft Office, and
Microsoft FrontPage. ol
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When FrontPage opens you will see amenu and toolbars similar to other Microsoft Office
applications.
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Creating aWeb Site

! Getting Started = =

ItisALWAY S best to start by creating aweb site (a collection of web pages)
whenever you begin anew project. To start anew web site, choose Create a 1oL

new page or site from the Getting Started menu on the right side of the F}ﬁ"ﬁ'{w online

screen.
C0|I'|nect to Microsoft Office
Cnling

In the right of the screen you then will see aNew Web Site section. Click on Get the latest news abaut using
FrontPage

One page Web site.

Automatically update this list
from the web
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Y ou will specify the location of the web site in the Web Site Templates window.

Depending on the computer you are [ Web Site Templates
us ng1 you ma'y see %\/eral Iocatl ons General Packages | SharePoint Services
in the “Specify the location of the

S B

new web’” box. .Ej .Ej

Cne Page Corporate Clpbioo.

‘Weh Sike Prasen... Specify the location of the new Web site:
We want the location to be wiiDevelon
w:\Develop. The W: drive — : [ ]

Discussion Emply Web Eromse. ..
corresponds to your own personal WebSt..  Ste e Wiz
web space where we want to house
your home page. We will develop the broctweb  sharepait Description —
web sitein the folder named Ste  Teamsie il kit aca

“Develop,” and then copy it to the
W: drive when it is complete.

No matter what thelocation isin thelocation box, changeit to w:\Develop.
DO NOT CLICK OK without changing the location of the new web to
w:\Develop.

When you have changed the location of the web site to w:\Develop, click on OK.
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Y ou now should seethelist
of filesand foldersin the
web site that you have
created.

The Folder List isn’t very
useful and takes up screen
space. if you see a Folder
List, click on the Close icon
to closethe list.

We will use the folder named “images” to store
the pictures we use on the web page, but will not
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use the “_private” folder at all. The name
“Index,” identifies the main page of aweb. If a

browser enters afolder that contains aweb site,

the browser will show the index page on the

screen.

Double click on the name “index.htm” to open

this web page file. When it is open, you will see

anew tab labeled with the name of the web

page.

Headings

In the workspace, type in a Heading and Subheading for the new

page.
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Select the two titles by holding

1G] Microsoft FrontPage - w:\Develop\index. htm

the left mouse button down as
you sweep the cursor over the
text (the selected text will be
highlighted as white lettersin a
black rectangle). Click on the
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Center icon lg to center the
titles in the screen.
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Next, select only thetop [ Mi
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title. In the Style List on
the Formatting toolbar,
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Do the same for the

subtitle, except ! Fle Edt ui
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Positioning Text and Images wih a Table

A major problem in web page design is creating the layout you desire, especially if you want to
use images. At the present stage of HTML, one of the best ways to position text and images on

the screen is to use tables.

We want to add text areth image to the index page so that the upper section of the page looks
like the illustration below .

Unfortunately, HTML code is not designed to put images and text in any position we want. We
will need to position the image and the texthna table.

Make sure that the cursor is below the titles.

SelectTable, Insert, Tablefrom the menu.
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