Introduction to Moodle: Lesson 7
A Students and a Professors View

Student: Enrolling in a Course

At this point it is useful to view Moodle from auskent’s standpoint. Let’s suppose that Jane

Doe is a student in one of your classes.

Jane, for example, can log in to

lle
dl Tnoodle
Moodle. o » Login o esie i) -
Returning to this web site? Is this your first time here?
Login here using your usemame and password ses youll need to take a minute to cre:
(Cookies must be enabled in your browser) (3 is web site. Each of the individual cours s0
rolment key”, which 1 it need until later. Here are the
one that your teacher
will only need to
form on this page)
‘You are ogced n as Jene Dee (Logows)
When she does so, she [ ] s o -

will see a list of the ] JJU\) (

Moodle courses for
which she is registered.

My courses

Computer Science 101R

Teacher: Dave Whisnznt

Search courses: =)

Calendar
- May 2005 L

Sun o1 Tue Wed Thu Fr

o

BEE K&

o [l 1z | o |
7 118 [1s [20 ] 2

BB &

R

i [Allcourazs i

She can click on thall coursesbutton to see all of the
Wofford Moodle courses. She is looking t&xample
Course 101 for which she wants to register.

She clicks on the link to the course.
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Course categories

%? 200902

zample Course 102

Example Course 101
0 MU S —
Computer Science 101P: An Introduction to Computers
Computer Science 101Q: Introduction to Computers

Chemistry




She will be asked if she really wants to enrolhis
course. She also may be asked for a password if the

enroll.

You are about to enrol yourself as a member of this course.

professor has set the course up to require a pas$/o | Areyou sure you wish to do this?

She will see about the same thing as the professor.

Thoodle

People - Weekly outline
2 Participants

Activities = Example Course 101

& Assignments This is an example course designed to illustrate how a course can be set up in Moodle.

G, Attendances
[ Forums

Quizzes
Resources

Search Forums =
[GoJ
Advanced search (3

Administration -

Grades
Prafile 2 News forum
£s] Syllabus
M =
MASSESES ) Honor Code
#% Chemistry 360: Chemical Attendance
Information Retrieval &
#% Computer Science 101Q:
Introduction to
Computers 1 June - 7 June
%% Computer Science 101R
xample Course 101 Example: Week #1
xample Course 102
All courses ... ATEX‘I Page MName

&2 Your First Essay

8 June - 14 June

> Essay 2
Quiz #1

You are logged in as Jane Doe (Logout)

Calendar -
- May 2009 »>

Sun Mon Tus Wed Thu Fri Sat

3 [« 5]« [EH =
BRI EE
AEEEEREAE

24 |25 |[26 |27 [ 28 | 29 | =0

o

Events Key

!Global | Course

& Group & User

Latest News =

6 May, 16:41
Dave Whisnant

A News Forum Topic more._
Older topics ...

Upcoming Events =
Quiz #1 (Quiz opens)

Quiz 2 (Quiz opens)

Go to calendar..
New Event...

Recent Activity =

Activity since Thursday, 7 May
2009, 03:07 PM
Full report of recent activity...

Bloils 2 loct Loz

-

Clicking on many of the links — News Forum, Syllabtionor Code, or “A Text Page Name”

will simply display the document or the text file.
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Student: Submitting an “Upload a File” Assignment

Jane’s class has been assigned an essay for theofvee
June 1 — June 7. She clicks on the link to thiayess

Jane gets the directions
for the essay from
Moodle and writes the
essay.

When she is ready to
turn the document in,
she returns to Moodle,
clicks on the link to the
essay again.

She then clicks on
Browseto find the file
on her computer.

1 June - 7 June

[EY A Text Page Mame
& Your First Essay «

Example: Week #1

Thoodle

woffordMoodle » EC 101 » Assignments & Your First Essay

T Jump t

Write an essay for me using Microsoft Word. It should be five pages, single-spaced, 12-pt Times Mew Roman font, with 1-inch margins
on each page. References should be on the last page of the essay, which does not count in the five page total.

Available from: Friday, 1 May 2009, 05:50 PM
Due date: Monday, § June 2009, 05:50 PM

Submission draft

Mo files submitted yet

Upload a file {Max size: 1MB)

| Browse_ |
|Upload this file ‘

When she finds the file, she clicks Opload this
file to upload it to Moodle.

If she changes her mind, she
can click on the “X” by the
name of the document to

remove it from Moodle.

Training Moodle\0ld Files\DoeJane_2009_07_01.docx| Browse_

Upload a file (Max size: 1MB)

|| Upload this file }
—_—

Submission draft

] DoeJane_2009_07_01 dnu@

Upload a file (Max size: 1MB)

Browse_
Upload this file

Students can submit papers until the deadlinedorpdeting the assignment.
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Professor: Grading an “Upload a File” Assignment

If you will be recording grades over a period ofidi, you may want to hide the assignment in the
Moodle gradebook to avoid “Johnny has a grade, edwyt 1?” questionsHow to hide items in

the Moodle gradebook was discussed in Lesson 2.

When you are ready to grade an assignment, logMaotalle and click on 1 une - 7 June

the name of the assignment on the Home Page.

EY A Text Page Name

& Your First Essay

8 June - 14 June

A. Retrieve Uploaded Files from Moodle

First, you need to go to Moodle and retrieve thesfyou
want to grade.

On the Assignment page, you will see that assigtsnen

have been SU bm itted . CI iCk On WEW XX SU bmitted e-spaced, 12-pt Times New Roman font, with 1-inch margins on

s not count in the five page total.

assignmentdink.

[w} Jumpto... -

View 1 submitted assignments ||

You WIII See a IISt Of Firstname -AHABCDEFGHIJKLMNOPQRSTUVWXYZ
Sumame -ANABCDEFGHIJKLMNOPQRSTUVWXYZ

the Students_ If you - First name / Surname ¥ |- Grade - Comment - Last modified (Student) -
have a‘ |arge Cla‘SS’ you H Jane Dos No grode - ‘;]ursday‘fmayzunﬂ 04:53 PM
can specify the number ..

) ; Bubba Doe No grade =
of submissions to be '
displayed on one page |8 w = Nogrde -
You also can enable Send nosfcaton smais ] @
QU|Ck gradlng' Wthh Save all my feedback

allows you to record
grades for more than

»

See all course grade:

Last modified (Teacher) |- Status |-/ Final grade |-

Grade
Grade

Grade

Submissions shown per page 10 @
Allow quick grading @

Save preferences

one assignment on the same
Moodle page. Cliclsave preferenceso save this setting.

If the students submitted the assignment electadligicyou can click on the link in the “Last
modified” column next to their names to retrieve flhe. For example, you can click on the
name of Jane’s Word document to open it. You eae she file on your hard drive for

grading later if you like.
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B. Entering the Grades

After you have graded the essays, click on the naftige assignment or
the course Home Page again.

Click on theView XX submitted assignmentdink on the next page. & June - 14 June

Next to each student’s name, you will see a pull-
down list that you can use to enter their gradeu YTI]OOC_”@

can write comments in the “Comment” box at thguefioramosdie » EC 101 » Assignments » Your First Essay b Submissions
right of the pull-down list.

First name : AIABCDEFGH |
me - ALl A BGen

Syurpame Al A S FGHI
Comment -
Good essay, Jane.

First name [ Surname 4 [-

When you have entered the grades and commer
click on theSave all my feedbaclbutton.

Jane Doe
50/50
- 49/ 50
& Bubba Doe 48 / 50

47150
AR /A0

modified (Teacher) - Status - Final grade -

Alternatively, you can click on the “grade” link the
“Status” column near the right side of the studendw. (e R 1800

This will display a pop-up window in

A (& FeedbackiBubba DoeYour First Essay - Mozl Firefox [E= e
WhICh you Can enter the grade and make \ Ly http://www.woffordmoodle.com/mod/assignment/submissions.php?id=1478 &userid=570&mode=singleBioffset=1 F
comments. ( sradewj-'| 1

No grade
rebuchet - 1(8pY) B I UFJ|* x| 8 !
S=== M M £ o ¢ ] |
This was a very well-written essay. jg:gg .
44750
43750
42/50
41750
ﬁ 40/ 50 E
39/50
38/50
. 371450
Click on Save changesr Save and show eath body - b
neXt to Save the grade and Comment If Save changes d:z‘::: Save and show next |lext §§:§§
113 Y - H H ” onse files: \.—.__J ! =
send notification emails” is checked
when you hit save, the student will receiy
an email notice when his/her grade is oo, DubbaDoe Dratt:
. . . . - __Nu more submissions
posted, inviting him/her to log in and see .
the grade.
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When you have saved the grade and feedback, ybeeeilthe grade on the right of the row.
This grade is not carved in stone, by the way. ¥aw update it later by clicking on the

Update link.

First name / Surname ¥ = Grade -

~sa

-
2 Bubba Doe

43/50 -

No grade ~

Comment |-

Good essay, Jane

First name : AIABCDEFGHIJKLMNOPQRSTUVWXYZ
Sumame : AIABCDEFGHIJKLMNOPQRSTUVWXYZ
Last modified (Teacher) |-

Last medified (Student) |-
) Doelane_2003_07_01.docx

Friday, 8 May 2009, 08:51 AM

Thursday, 7 May 2009, 04:53 PM

Status - Final grade -

Update 48.00

Grade

NOTE: If you have hidden the
assignment from the students’ view
in the Moodle gradebook, as
described on page 4 of Lesson 2, th
you probably will want to make it
visible once all the grading is
complete.

C. Uploading a File as Part of Your Feedback

If the assignment was created as an

“Advanced uploading of files” assignment,

you can upload a file as part of your

feedback. This will be useful, for example, if
you have saved a copy of the student’s pap

with your comments, to your computer.

% iy % Your First Essay JF
/ *:, B
0.00-50.00
B g
B I i
B i
(3) Add aresource... - “Add an activity X i=
Assinmen!sm (]
<]
Online text 1
Upload a single file n
Offline activity
Attendance

Click on the link to the assignment on the coursend Page.

In the next window click on theiew XX submitted

assignmentdink.
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1 June - 7 June

) A Text Page Name

& Your First Essay

8 June - 14 June

s not court in ths five page tctal

-spatec, 12-pl Times New Roman forl, wih fnch magns on

E Jump to... - E]

Updzte this Assicnment
View 1 sUbmited assigrmerts |




Click ongrade in the “Status” column of the row by the

student’s name.

Click onBrowsein the pop-up window.

Find the paper you wish to retur
to the student and select it.

Click onUpload this file.

You might write “See attached
file,” as a comment.

Select the grade from the drop-
down menu.

Finally click onSave changesr
Save and show nexto save the
grade.

Path: body
[¥] Send notification emails

Save changes ][Cancel ][ Save and show next]

Response files:

Upload this file

Browse_

Bubba Doe
...'
S
Feedback:Bubba Doe:Your First Essay - Mozilla Fire

' ™ http:/fwww.woffordmoodle.com/mod/assignment/submissions.phpfid=1478 &userid=570&mode=single8ioffset=1

Trebuchet ~ 1(Bpt) = - Llang - B I US
EE=SLT sisEE Tl —bede DOQGR|

Qee attached file. !

Path: body
Send notification emails

(Lupcad s o]

The students will see
documents you uploade(
when they look for their
grade.

Submission feedback

&=y Dave Whisnant
Friday, 15 May 2009, 02:16 PM

Grade: 40.00 / 50.00
See attached file.

II@Doe.]ane_2[l[l‘:]_0?_(]1_with_comments_clocx
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Student: Taking a Quiz

Let’'s see what happens when Jane takes a quizbesjires by clicking on a link

to the quiz on the course Home Page.

The quiz is open for taking.

Jane clicks o\ttempt quiz now.

8 June - 14 June

Quiz #1
The music of the Fifties

Grading method: Highest grade
Quiz opens: Thursday, 7 May 2009, 02:25 PM
Quiz closes: Sunday, 14 June 2009, 02:25 PM

Attempt quiz now

Quiz #1 - Attempt 1

Both questions on this quiz are
True/False questions, which can be
answered by clicking on the answer.

After selecting an answer, Jane clicks

on Submit for each question.

1 Chess Records was located in Chicago
Marks: —/5
Answer: @ True
False
Submit
2 Johnny B. Goode was recorded by Elvis Presley
Marks: —/5
Answer: 8 True
False
Submit

Save without submitting ‘ ‘ Submit page ‘ ‘ Submit all and finish

vor

u are logged in as Jane Doe (Logout)

She gets feedback to her answers — bd
general and specific.

General feedbaglsuch asJohnny B.
Goodewas recorded by Chuck Berry,”
will be shown no matter which answer
is selected.

Specific feedbacksuch as “Good,”
depends on whether the correct or
incorrect answer was selected.

Moodle gives marks for each
submission depending on how you set
up the quiz. Again depending on how

Quiz #1 - Attempt 1

1 Chess Records was located in Chicago
Marks: 5/5
Answer: © True f
False
=
‘Good ‘
| Submit |
— Feedback
Marks for this submission: 5/5.
2 Johnny B. Goode was recorded by Elvis Presley
Marks: 0/5
Answer: ® True X
False v
o—
‘Yuu fool! Ehis didn't record this song ‘
Submit
(Subme] Feedback
Johnny B. Goode was recorded by Chuck Berry
Incorrect
Marks for this submission: 0/5. This submission atggacted a penalty of 5.

-

‘ Save without submitting ‘ | Submit page| |Submit all and finish |

you have set up the quiz, the students
may resubmit their answers.

When Jane is finished she clicks ®abmit and finish. The grades are recorded in the Moodle

gradebook automatically.
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Student: Participating in a Discussion

22 June - 28 June

Jane decides to participate in an assigned disnusShe clicks on the discussionf N
link on the course Home Page. e Discussion

The questions designed to encourage the discuasidisted on the right in the “Discussion”
column.

This is your first discussion. | will furnish three different questions that should stimulate your thinking about a subject we are discussion in
the class. | will ask you to contribute to the discussion of at least two of these questions.

Add a new discussion topic

Discussion Started by Replies Last post|
The third question in discussion #1 ﬂDEVB Whisnant 0 Wed, 6 May 2[&;;9 S‘ghasgnpam
The second question in discussion #1 ﬂDave Whisnant 0 Wed, 5 May 2[01329 S‘ghowsgnpaa:
The first question in discussion #1 ﬁDave Whisnant 0 Wed, 5 May zlaa;e S‘ghasgnpam

T ToT oo T T TTSCYUTSmOT T T

She reads the
q u estio n and CIiCkS The first question in discussion #1

by Dave Whisnant - Wednesday, 6 May 2009, 07:08 PM

Display replies in nested form -

On Reply to enter This is the first question in discussion #1. You should think about this question and compose a reply. Be sure and use material we have coverad in the course as you think about your

her reply.

u are logged in as Jane Dos {Logout)

EC 101

She enters her reply in the text-editing box.

The first question in discussion #1
by Dave Whisnant - Wednesday, 6 May 2009, 07:08 PM

This is the first question in discussion #1. You should think about this question and compose a reply. Be sure and use material we have covered in the course as you think about your
answer.

Your reply

Subject™ Re: The first question in discussion #1
Message™ (3

Trebuchet > 1(8pt) =~ ~ lang « B JZ USX®|= < @) | v o

Tgdu|— heectes GIOQGE| O

EE | M=

m

The is Jane's reply to the first question in the discussion. She has thought hard
and has come up with good ideas, which she has communicated well.

After she has entered her reply, she clicks orPthet to forum button at the bottom of the page.
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She next will see another

page that double-chetiether she is ready to submit the page. She

clicks onContinue to do so.

She now will see her reply posted below the origineestion. The default view is to display
replies innested form with replies indented, as shown below.

Jane will also be able to see the replies of herpp@epending on what you have suggested or
required, Jane may post a reply to some of heispessponses as well.

Professor: Viewing and Grading a Discussion =

To view a discussion, you can click on therums link in theActivities menu.

Then click on the link to
the particular discussion
you want to grade.

Activities
5 Assignments
- -

= 5
Resources

Search Forums

General forums

Forum Description Discussions Subscribed

News forum General news and announcements 1 Yes

Learning forums

weekf Forum Description Discussions Subscribed
4 || Discussion ff This is your first discussion. | will furnish three different questions that should stimulate your thinking 3 No|
#1 about a subject we are discussion in the class. | will ask you to contribute to the discussion of at least
two of these questions.

In this example, the first
guestion appears to have
generated the most
activity. Click on the link
to this question.

This is your first discussion. | will furnish three different questions that should stimulate your thinking about a subject we are discussion in the
class. | will ask you to contribute to the discussion of at least two of these questions.

Add a new discussion topic|
Discussion Started by Replies
he first question in discussion #1 ﬁnave Whisnant 5
The second question in discussion #1 ﬁﬂave Whisnant 1
The third question in discussion #1 ﬁﬂave Whisnant 0

(@ Moodle Docs for this page
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You can display the
discussion in different
ways.

TheNested form
display is shown at
the right.

The nested form has
the advantage of
showing the actual
text of the replies,
which are indented.

The disadvantage of
this form is that it can
grow quite long when
a lot of class memberg
are participating.

TheThreaded form contains less
information, but is more compact

Whatever form you use will depend on your prefeeenou can look at the replies and judge
the quality of each student’s contributions to dseussion. The Activity Reports, which are
discussed in Lesson 9, will give you a measuréeitumber of contributions each student has
made, and can let you look at all of a studentpoases at once for any or all forums.
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When you have assigned grades for the students, the gradebook.

Turn editing on.

Enter the grades in the gradebook and clickJpdate when
you are done.

(For simplicity’s sake, | only entered one Jane 'Bgeade in
the example at the right. You can enter the egtass at once,
if you like. )
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Professor: Viewing the Gradebook

We will spend more time with the gradebook in tleatrlesson. The expanded view of the
gradebook looks like the below:

The gradebook is separated into sections, eachsponding to categories that you defined as
you set up your course.

The example above has two main secti@rsiddes andUngraded. We have set the Ungraded
section to have no grades, so the course gradgasngine by the Grades section.

In our example course, you are giving four typegrafdes: Assignments (30%), Discussions

(20%), Exams (40%), and Quizzes (10%). The Gradetsos is subdivided into categories for
these four types of grades. The examples belovioatkane Doe’s grades.

Assignments:

Two grades: 48/50 and 40/50 Category gra88/+00 = 88.00%
Discussions:

Two grades: 44/50 and 86/100 Category gratig0£150 = 86.67%
Exams:

Two grades: 78/100 and 85/100 Category grade 2063 = 81.50%
Quizzes:

One grade: 5/10 Category grade = 5/10 50.00%
Grades Category:
Course Grade =81.33%

The course grade of 81.33% corresponds to a lgptdele of B-. We will see how to assign letter
grades in the next lesson.
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Student: Viewing Grades

Jane clicks oiGradesto see her view of the gradebook.

Jane only sees her own grades and feedback.
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