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Photoshop Elements 3 – The Organizer   

The Organizer is a separate Photoshop Elements program, which you can use to keep track of 
your photos, organize your pictures into collections, and label them with tags. I don’t use the 
Organizer much because it is slow to load and time-consuming to use, especially if you take a lot 
of photographs.  There are a few things that the organizer does well, though. This lesson will 
focus on them.  You also will learn a simple way to save image files for display on the web or to 
send as email attachments.    

Saving Image Files for the Web  

Do this section even if you already know how. We need the images for the next part of the 
lesson.  

When preparing images for printing we usually want high resolution PSD or TIFF files so the 
print we produce will be of high quality. This produces large files, but generally we do not care 
because computer memory is cheap.  

When preparing images for web pages or email attachments, we definitely need to worry about 
file and image size.  Putting a 3000 x 2000 image on a web page is foolish when it will be 
displayed on a 1024 x 768 monitor, for example. Similarly, sending a 10 MB PSD file as an 
email attachment probably will fail because it exceeds the allowable size for many, if not most, 
people’s email mailboxes. Small compressed files are the norm for web pages and email.  

Photoshop Elements has a convenient menu option that makes it easy to save files for the web. 
Open Old_Main.jpg, a 2048x1536 image that is over 1 MB in size. We want to save this file for 
use on a web page.  

Select File, Save for Web from the main menu.         
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You will see matching portions of two pictures 
in the Save for Web window. The left portion 
is from the original picture and the right portion 
is from the copy that will be modified for the 
web.   

Use the Hand tool to move the images around 
until the portions you see have the detail and 
color you will need to judge how good the 
modified image is.     

First, set the image type and compression level you want. You almost 
always want to save a photo as a JPG image. Let’s try  a Medium quality 
image, which usually is fine.          

Next choose the size of the modified image. We decide to reduce it to 
25% of its original size. After you have entered 25 in the Percent box, 
click on Apply.         

As you make these changes, the file size (31.2 K in this 
case) and type (JPG) are shown under the images.   

When you are satisfied with the modified image, click 
on OK. You will be asked where you want to save the 
file. 
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Save the image in the My Pictures folder in My Documents.  

Use Save for the Web to save the three pictures below as images suitable for display on a web 
page: 

 
Capitol.jpg 

 
Grief.jpg 

 
Park.jpg  

In each case choose a New Size that makes largest dimension of the image about 500 pixels. 
Save the pictures in the My Pictures folder in My Documents  

We now will create a Photo Gallery on your web page displaying these four files.    

Web Photo Gallery  

After you have saved your image files so that they are suitable for display on a web page, you 
may want to out them up on your personal web site for your family and friends to see.   

Click on the Photo Browser icon at the top 
of the Elements window.      

It may take some time, but eventually 
you will see the Organizer window.  

Depending on how many pictures you 
have worked with, there could be a lot of 
images in the Organizer’s Catalog, 
thumbnails of which show on the screen.     
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Deleting Files in the Organizer Catalog  

The first thing we need to do is delete all the files in the Organizer Catalog to clean it out.   

Choose Edit, Select All from the Organizer menu.   

Press the Delete key on the keyboard.        

You will be asked to confirm the deletion from the Catalog. 
Make sure that the box in front of “Also delete selected 
items from the hard disk” is unchecked.  

Click on OK. You should see all the thumbnail images 
disappear from the Catalog.       

Getting New Images for the Organizer Catalog   

We now want to load the four images you 
saved for the web on page 2 of this lesson. 
Choose File, Get Photos, From Files and 
Folders from the Organizer menu.     




