Introduction to Course Studio: Lesson 7
Managing Photos

Posting a Photo

To post a photo, click on Manage Photos in the Content Tools menu.

In the “Manage Photos” page,
click on Post a New Photo.

Set the Status to Active.
Browse to find the picture

Enter a Title and Caption for
the photo if you want.

Post the photo.
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Click on a photo or its title to view it. To activate a photo, check the box and click "Activate."
To remove a photo, chack the box and click "Delete."

Submitted Photos

Title Posted By Posted On

There are no submitted photos.

Click on a photo or its title to view it. To inactivate a photo, chack the box and click
"Inactivate." To remove a photo, check the box and dick "Delete."

Active Photos

Title Posted By

O Post a New Photo

There are no active photos.

Inactive Photos

Manage Links Title Posted By Posted On
Manage Files ) )
There are no inactive photos.
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Post photos in jpag, gif, or png format (file extensions .jpg, Jpeg. .gif, or .png) only. Photo
files may not be larger than 1 mb.

Posted By: Dr. David M_Whisnant
= Status: Active -

* Photo File . . " S —
Name: Cv1_MyFile pictures'\Miscellaneous \Devil ) | Browse_
* Photo

Title: My Photo

*Photo Caption Uses Rich Text -
Caption:
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» This is my phota on one of my better days.
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Viewing Photos
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Inactivating or Deleting Photos
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