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Introduction to Course Studio: Lesson 7 

Managing Photos 

 

 

Posting a Photo 
 

To post a photo, click on Manage Photos in the Content Tools menu. 

 

 

 

 

 

 

In the “Manage Photos” page, 

click on Post a New Photo. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Set the Status to Active. 

 

Browse to find the picture 

 

Enter a Title and Caption for 

the photo if you want. 

 

 

 

 

Post the photo. 
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Viewing Photos 
 

You will see the photo listed in the “Active 

Photos” section. 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you click on the Photos link on the course 

Homepage, you will see a thumbnail image of 

the photo and a portion of the caption. 

 

Click on View Photo for a better view of the 

image. 

 

 

 

 

 

Inactivating or Deleting Photos 
 

To inactivate or delete a photo, click on the 

checkbox next to the photo and click on the 

Inactivate or Delete button. 

 

 

 

 

 

 

 

 

 

 

 


