Introduction to Course Studio: Lesson 3
Announcements

You can use Course Studio to send announcements to your class. Announcements should be used
with some discretion, though, because an announcement posted to a course Homepage also will
appear in the students’ Personal Announcement channel. It is important not to clutter the
Personal Announcements channel up with too much information.

Posting an Announcement
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Reading and Deleting an Announcement

You will see a portion of the announcement posted on the
course Homepage.

Click on read more . .. to see the complete announcement.

Homepage
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+ Reading for the First CS 101A Class

Read the Introduction section to t CreTTey book
before our class session on May 1
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After the students have viewed the :
complete announcement, they will View Announcement - An Introduction to Computers  way 17, 2000
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Read the Introduction section to the Fluency textbook before our class session on May 18.
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Managing Announcements

As the Course Leader, you have the ability to manage announcements:
¢ Send new announcements (which you already know how to do)
e Edit and resend announcements that were posted with incorrect information
¢ Delete announcements before the date they are set up to automatically expire

Click on the Manage Announcements link in the Content Tools menu.

Content Tools
Manage Homepage
Manage News
Manage Photos
Manage Links
Manage Files
Manage

Mess3ge Board
Manage
Announcements

To post a new announcement, click
on the New Announcement button.

Preparing the new announcement
has been discussed above.

Manage Announcements - An Introduction to Computers way 17, 2000

Your Location: Course Homepage / Manage Announcemeants

Course Tools | To view or edit an announcement, click on the announcement title. To remove an
announcement, check the box and click "Delete.”

Homepage
Announcements | Number of Announcements: 1 ( New Announcement | '
News Title (Click to Edit and Resend) Exp Date: CoaEin =i
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To edit an existing announcement,
click on the title of the
announcement. Edit and resend the
announcement.

NOTE: Editing and resending an
announcement does not change
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Your Location: Course Homepage / Manage Announcements

Course Tools To view or edit an announcement, click on the announcement title. To remove an
announcement, check the box and click "Delete.”

Homepage
Announcements | Number of Announcements: 1 New Announcement |
News Title [Click to Edit and Resend) Exp Date: Post Date: Status
Photos
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inks
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the original announcement. If

your changes are only minor, you should delete the original announcement (see below).

To remove an announcement check
the checkbox beside the
announcement’s title and click on
Delete. This will delete the
announcement from the course
Homepage of all students in your
class.

Click on Done when you are finished.
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Your Location: Course Homepage / Manage Announcements

Course Tools | To view or edit an announcement, click on the announcement title. To remove an
announcement, check the box and click "Delete.”
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