Banner Web for Finance

Before using Banner Web for Finance you must contact the Business Office to get your security

set up.

Gaining Accessto Banner Web

In aweb browser enter banner web.wofford.edu asthe URL. 24 My Page - Microsoft Internet Explorer

File  Edit

Yiew  Faworites  Tools  Help

4= Back -

= - D ﬁ|@5&arch [#]F

Address

bannerweb, wofford, edu

In Banner Web, select Enter Secure Area.

Wofford £

Enter Secure Area

Frospective Students
Apnly for Admission
( General Financial Aid
Campus Directory
Class Schedule

Course Catalog

Alurnni & Friends

Enter your User ID and PIN.
e The “W”intheUser ID isuppercase.
e If youarelogging in for the first time, your PIN isyour birth date
MMDDYY (if your birth date is January 25, 1983, your PIN would
be 012583).
e ClickonLogin
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User Login

.
Qg,/ Flease enter your user

When you are finished,

User ID: IWDDDD1111
P|N I aaaaaa

Forgot PIN? |




If thisisyour first login, then you will need to do the below

If thisisyour first login, your old PIN automatically

expires.

e Typeinyourold PIN (MMDDY'Y) and enter a new

PIN twice.

e The new PIN must have 6 characters — numbers or

letters.

Re-enter Old PIN: |
New PIN: [

Re-enter new PIN: |

Your PIN has expired. Please change it now.

e REMEMBER YOUR NEW PIN. You will need it to access Banner Web again.

e ClickonLogin

Next, enter a question and answer
so that you can get your PIN if you
forget it. The question can be
anything. Keep the answer short.

Click on the Submit button.

Login Verification Security Question and Answer
& Fyou ever forget your PIM, you can reset it yoursel, without caling for assistance

Erteer your personal Seeurity Question, along with the Answier. This wil enable you 1 reset your PIN and gain aceess 1o your irformation
To help you to remember your answer, keep it short, limit spaces, and do not use special characters. “Your answer is limited o 20

characters

Enter Question: |

Answer: [

SUIIMI

At this point you will bein your Secure Area.

Viewing Financial Information

If thisis not your first login, you will be in your Secure Area
after entering your UserID and PIN. In your Secure Area, click
on Finance or on Financial Information.

Choose Budget Queries.
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Search I ﬂ
Personal Information Alumni Faculty Senrices

, David M. Whi t, to the VAW Information System! La

ﬁ Faculty Services

Enter Grades and Registraion Overrides, Yiew Class Lists and Shudert Inforrm
v Personal Information

“iew or update your addressies), phone nurmber (=), e-mail address (=), emer
security nurnber change information: Chane vour PIN; Custarmize your dire
Financial Information

Creats Reguistions, Purchase Orders & Budget Transfers; Approve Financial

details or their approwal histry

, Financial Information

Budget Queries

Encurnbrance Cuery
Requisition

Purchase Order

Approve Documnents

Wiew Docurnent

Budget Transfer

Multiple Line Budget Transfer




Types of Budget Queries
Three budget queries are possible:

e Budget Status by Account
e Budget Status by Organizational Hierarchy
e Budget Quick Query

The Budget Status by Account, which displays itemized expenses for different accounts,
probably will be the most convenient.

The Budget Status by Organizational Hierar chy, which separates expenses according to
classifications within the organization.

Supplies and Materials

Revenue Equipment Replacement

General Expense

Labor Expense Repairs and Maintenance

Qrganization . e
Expense Federal Financial Ald Maintenance Agreements

mHoncurrent Funds )
Transfers Leasing

Flant Renewals and Replacement

Once you have drilled down to atype of expense (e.g., Organization — Expense — Generd
Expense — Supplies and Materials), the information you see will resemble that from a Query by
Account. It isjust organized differently.

A Budget Quick Query does not allow you to drill down to see the details of atotal, so
generally will not be asinformative as a Query by Account.
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Querying for Budget Status by Account

Choose Budget Status by Account under Create a New
Query.

Click on Create Query.

\E/ Budget Query by Account allows you to rewview budget infarmation by a

Period and Year to Date by: Specific FOAPALAndex values, Specific O
Organizations, Granl, Fund Type, Account Type, or Revenue Accounts.

Budget Query by Organizational Hierarchy allows you to review budget
atganizations for the Fiscal Period and “ear to Date by Higrarchical St
high-level Organizations, Accounts, Programs, Fund Type, Account Ty
Accounts

Create a New Query
Type

Create Cuary I

Retrieve Existing Query
Saved Query

I Mone j
Retriewe Cluery |

Not everything is working at the present. For the time being, enter
Adjusted Budget, Y ear to Date, and Available Balance (thelast is

optional, actually).

Click on Continue.

Enter the fiscal year (e.g., 2004 for FY 2003-04) and 12
asthefiscal period if you want to see everything to date.

If you want information on amore limited fiscal period
(e.g., transaction dates from July through September),
you can choose another fiscal period (e.g., 03).

Y ou can enter a comparison year if you like.

Enter Sin the Chart of Accounts box.

Enter the Fund and Or ganization codes for the accounts
you wish to see. If you only want to see one account, you

can enter the Account number. Leave Account blank if
you want to see all accounts for this organization.
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Zelect the Operating Ladger Data columns to display on the report

[" Adopted Budyet Year to Date

[~ Budget Adjustment ™ Encumbrances
¥ Adjusted Budget I Reservations

[~ Temporary Budget ™ Ci t
A ted Budget * Available Balance

Save Query as:

" Shared

Gorfirue

Fiscal year:

2004 =|  Fiscal period:

Comparison Fiscal year:INone vl Comparison Fiscal period: |fone «

Commitment Type: Al -
Chart of Accourts | Indlez

Fund]

Organization

£
Acoourt |
Program

Location |
Fund Type |
Acoourt Type |

00100
3120

T
71

¥ In¢lude Revenue Accounts

Save Query as: |

" Shared

Subrnit Guery |




If you want to see the accounts for more than one organization, you can use % asawild card.
For instance 31% will show all 3110, 3120, 3130, 3140, etc.

Click on Submit Query. You will see areport that looks like the below.

Report Paramefers
Organization Budget Status Report
By Account
Period Ending Jun 30, 2004
As of Feb 28, 2004
Chart of Accounts S Weflord College Commitment Type All
Fund 100100 Unrestricted Fund Frogram All
Organization 3120 Information Technology Office Activily All
Account All Location All
Query Results
Account Account Title FY04/PD12 Adjusted Budget FY04/PD12 Year to Date FY04/PD12 Commitments FY04/PD12 Available Balance
840056 Unemployment Eenefits 0.00 1.631.50 0.00 (1,631.50)
710010 Supplies & Materials 0.00 37.621.03 0.00 (37,621.03)
710040 Telephone 0.00 5,256.32 0.00 (5,266.32)
710080 Equipment Replacement 0.00 23,351.38 0.00 [23,351.38)
710070 Repairs & Maintenance (Contracted) 0.00 36,299.51 0.00 [36,299.51)
710100 Grounds Maintenance 0.00 10280 (.00 (102.90)
710180 Maintenance Agreements 0.00 31,208.03 0.00 [31,209.08)
710190 Leasing 0.00 109,004.88 0.00 [109,004.88)
710200 Communications Services 000 15,575.47 0.0 (15,575.47)
710230 Professional Fees 0.00 1.000.00 0.00 (1,000.00)
710250 Travel 0.00 4,183.14 0.00 [4,153.14)
710260 Memberships 0.00 B07.35 0.00 (607 35)
710270 Staff Development 0.00 17,023.01 0.00 (17,023.01)
Report Total (of all records) 0.00 (282,835 .58) 0.00

FY04/PD12 refersto Fiscal Y ear 2004, Fisca Period 12.

Y ou can print out this sheet by clicking on the web browser Print button.

Unless you want to do extensive editing of the spreadsheet, we do not
recommend downloading this page to Excel. The downloaded spreadsheet is
cluttered with many extraneous columns.

Drilling Down to See Individual Items

If you would like to see an itemized list of transactions for one of the accounts, click on the
underlined total in the “Y ear to Date” column. For instance if you are interested in the details of
the Telephone transactions, click on 5,256.32.

Query Resuits

Account Account Title FY04/PD12 Adjusted Budget FYO4/PD12 Year to Date FY|

BA005E  Unemployment Benefits 0.00 1,621.50

710010 Supplies & Materials 0.00

710040 Telephone 0.00 5,258.32
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Thiswill send you to a screen
showing the fifteen most recent
itemsin thelist of telephone
transactions.

The items are sorted according to
Activity Date with the most recent
at the top. The Rule Class Codes
identify the type of transaction
(see page 11).

Y ou can continue to drill down to
see more detailed information.
Any underlined item islinked to a
document that furnishes more
information about that item.

Document List
Transaction Date Activity Date Document Code WendonTransaction Description

Mens 11, 2003
Des 11, 2003
Mow 11, 2003
Sep 11, 2003
Ot 11, 2003
Ot 11, 2003
Sep 05, 2003
Jul 11, 2003

Jul 11, 2003

Feb 24, 2004
Feb 15, 2004
Feb 04, 2004
Jan 21, 2004
Jan 0F, 2004
Jan OF, 2004
Screen Total

Running Total:

Jan 06, 2004 J0000308
Jan 08, 2004 J0000305
Jan 05, 2004 J0000204
Jan 05, 2004 J0000203
Mow 18, 2003 JOD0DBE1
Mow 18, 2003 JOD00BED
Sep 08, 2003 J0000Z34
Aug 28, 2003 JOD00Z95
Aug 28, 2003 JOD00Z95
Feb 24, 2004 10020263
Feb 13, 2004 10020144
Feb 04, 2004 10019548
Jan 21, 2004 10019167
Jan 07, 2004 10015724
Jan 07, 2004 10015718

Report Total (of all records):

Auwailable Budget Balance: [ 5,256.32)

et 15=

Amount Rule Class Cade

OWest Call Cards 10M2/03-114103 716 JE16
e st - 1112031201103 2064 IF16
Oest - 10M1203-11/1103 16ET JE1B
West - 0812030911103 3259 JE16
Chwrest OO 9A2-1011403 1172 JE18
Chwrest 34210110032 17 93 JE18
refundt [ 0.61) DEP
Chwrest Invoice 7A 103 2297 JE18
Chwrest Invoice 7A 103 5.31 JE1E
Arch Wireless 1660 NN
Cingular Inferactive 11010 NI
Nextel Communications 434 40 IMNI
Cingular Interactive 040 NI
Total Communication Systemns Inc | 24878 INNI
Nexdel Communications 461 31 INNI
151667
151667
5,256.32

Banner Web only shows fifteen transactions at atime. If the account contains along list of
transactions, it probably is best to download the list to an Excel spreadsheet.

To download the list, click on the Download button.

If you would like lessons on how to use Excel, please contact Chris Myers (ext. 4279,

mysrsch@wofford.edu).

Using a List Downloaded to Excel

You will be asked if you want to Open or Save thefile.
Y ou may want to Open it so that you can read it on the

screen or print it out.

Once the file has been opened you always can save it to

your local computer if you want.

File Download

@ Some filez can harm your computer. I the file information below

looks suspicious, or you do nat fully trust the source, do not open or
save this fils.

File name:  bwiksddd.csv

File type:  Microzoft Excel Comma Separated Walues File

Frarm: bannenweb. wofford. edu

‘wiould you like to open the file or save it to your computer?

| Open |I| Save I Cancel

Mare |nfa

x|

¥ Always sk before opening this type of file

Excel should load and display the list asillustrated on the next page.
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Although not fully illustrated A [ B [ ¢ [ b [ E [ F [ G |

here. all transactions will be | 1 | Organization Budget Status Detail Repart
. ! .. . 2 |Summary Year to Date Transaction Report
included on thislist, not just  ["37 Period Ending Jun 30, 2004
thefirst fifteen. | 4 |As of Feb 28, 2004
&
| B |
| 7 |Chart of AcS Wofford College
| 8 | Commitment Type:
| 9 Fund: 100100 Unrestricted Fund
| 10 | Organizatii3120 Infarmation Technology Office
11 |Account: 710040 Telephone
The columnsin the | 12 |Program: Al
downloaded spreadsheet 13 |Activity: |Al

probably will be too narrow. %"”““””: Al

Y ou can widen the columns |15

and center datain columns as | 17 Transactio Activity Da Docurment YendarTrs Amount  Rule Class Code

: g
described below. | 19 | 11-Mow03 | B-Jan-04 JO000S06  Qvvest Ca 7.16 JE16
| 20 [11-Dec-03) B-Jan-04 .J0000305 | Qvvest - 1 20.64 JE1E
| 21 | 11-Now-03| 5-Jan-04 JO0O00B04 | C4West - 11 1667 JETR
| 22 111-Zep-03] 5-Jan-04 JOOO0B03 | C4WWest - O 32.59 JE16
| 23 | 11-0ct-03 ) 18-MNow-03 | J0000661 | Qwest CC 11.72 JE16
| 24 | 11-0ct-03) 18-Nov-03 J0000860 | Qwest 5/10 17.93 JE1G
| 25 | 5-Sep03) 5-Sep-03J0000334 refund -0.61 DEP
| 26 | 11-Jul03 25-Aug-03 J0000295 | Qwest Inve 22.97 JE1E
| 27 | 11-Jul03 25-A0g-03 J0000295 | Qwest Inve .31 JE1B
| 28 |24-Feb-04 24-Feb-04 10020263 Arch YVirel 16.6 MM
| 29 | 19-Feb-04 15-Feb-04 10020144 | Cingular In 110.1 1NN
| 30| 4-Feb-04| 4-Feb-04 10019548 Nextel Cor 434.4 1NN
| 31 | 21-Jan-04 | 21-Jan-04 10019167 | Cingular In 110.1 1NN
32| 7-Jan04 7-Jan-04/10018724 Total Corni 248.75 | INNI

—_ | =

H 4 + M['.csv]bwiksddd[1] /

Widening a Column in an Excel Spreadsheet

Click on the heading of the column RS RTI ey
(“A”intheillustration) to select the  [& Be & dew et Fomst ook ©ata wmdow Bep .
column, which will be highlighted ~ [P & H &8 SRV & BE-< 0 - o @ = -4 Q

Arial -0 - B I UESEE=EE 8%, W%

when selected. f Organization Budget Status Detail Report
B | ¢ | D E | F | 6

115 tatus Detail Report

|2 _[Sumnmary Year to Date Transaction Report

|3 _|Period Ending Jun B0, 2004

14 |As of Feb 28, 200

15
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Move the cursor to the border between the “A” and “B” |abels,  fEEdaE TN D
at which point the cursor will appear asadouble arrow. Hold |} ® Bt e e P
down the left mouse button and pull the column border until it hedaneky|s

. . Arial =10 - B 7
is wide enough. :
Al Crganiza
B |
1 |Organization ; tus Detail

2 |Surnrmary Year to Bate Transactio
3 |Period Ending Jun 80, 2004

Centering Data in an Excel Column

YOU aISO may want to center data | n Ed Microsoft Excel - bwilksddd[1].csv

some Of the Ce“S Eile Edit “ew Insert Format Tools Daka  Window Help
DEEsSH SRV &R _L - @& =-2]E
i -wvnfu B % , W%NE
A19 - A 1171172003
A | B | o | penterl E | F | G
| 1 |Organization Budget Status Detail Report
| 2 |Summary Year to Date Transaction Repart
| 3 |Period Ending Jun 30, 2004
| 4 |As of Feb 28, 2004
| 5 |
| B |
| 7 |Chart of Accounts:| = WWaofford College
| 8 |Commitment Type:
s Al 9 |Fund: 100100 Unrestricted Fund
SeIECt the Cel Is by clicki ng on them WOrganizatiun: 3120 Information Technology Office
with the shift key depr&sed on the |11 |Account: 710040 Telephone
| 12 |Program: All
keyboard | 13 | Activity: All
| 14 |Location: All
| 15 |
16
When the cells have been selected ETransaction Date Activity DaDocument YendorTrs &mount  |Rule Class Code
click on the Center icon. 18
| 19 | 11-Mow-03) 6-Jan-04 JODO0DB06 | OvwWest Ca 7.16 JE1B
| 20 | 11-Dec-03| 6-Jan-04 JODDOBOS QWvest - 1 20.64 JE1B
| 21 | 11-Mow-03) 5-Jan-04 0000504  Qwvest - 11 16.67 JE1B
| 22 | 11-Sep-03| 5-Jan-04 JOODOBO3 OWvest - Oi 3258 JE16
| 23 | 11-0ct-03) 158-Nov-03 JOD00GET | Qwest CC 11.72JE16
| 24 | 11-0ct-03) 18-Nov-03 JODD0GE0 | Qwest 9411 17.93JE16
| 25 | 5-Sep-03| 8-Sep-03 JO000394 | refund -0.61|DEP
| 26 | 11-Jul-03[25-A0g-03 JO000295 | Qwest |rnwe 2297 JE1B
| 27 | 11-Jul03[25-A0g-03 J0000295 | Qwest Irnwe 6.31 JE1B
| 25 | 24-Feb-04{24-Feb-04 10020263 Arch Wirel 16.6 IMNMI
| 29 | 19-Feb-04119-Feb-04 10020144 Cingular In 110.1 1NN
| 30 | 4-Feb-04] 4-Feb-04 10012545 MNextel Cor 4344 NN
| 31 | 21-Jan-04) 21-Jan-04 10019167 | Cingular In 110.1 1NN
32 F-dan04| 7-Jan-04 10018724 Total Cort 248.78 INNI
44 v wlh ceudhnfleeddAT 1]
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Y ou can adjust A [ B [ © D T E [ F | 6
| 1 |Organization Budget Status Detail Report
several 01_: the | 2 |Summary Year to Date Transaction Repart
columnsif you |3 |Period Ending Jun 30, 2004
: 4 |As of Feb 28, 2004
o desire. e
6
| 7 |Chart of Accounts: S Wofford Callege
| 8 |Cammitment Type:
| 9 |Fund: 100100 Unrestricted Fund
1 10 | Organization: 3120 Information Technaolagy Office
| 11 |Account: 710040 Telephane
| 12 |Program: All
When you _are_ | 13 | Activity: All
satisfied with its |14 Location: Al
15
appearance you g
can pr| nt the ETransaction Date  Activity Date Document Code “endorTransaction Description Armount Rule Class Caode
18
Spreadsheet or (19|  11-Now03 B-Jan-04  |JOODOEOR QVWest Call Cards 10/12/03-11/11/03 7.16 JE1B
save it to vour |20  11-Dec-03 B-Jan-04 | JO000S0S vest - 11/12/03-12/1103 2064 JE1B
y 121  11-MNowD3 S-Jan-04 | JOO00S04 Qest - 10/12/03-11/11/03 16.67 JE1E
. 2 11-Sep-03 5-Jan-04 | JO000S03 Ovyest - 08/12/03-09/11/03 32.688 JE1G
local computer p

Drilling Down to See I nfor mation

In Banner Web About a Document

Y ou can continue to drill down deeper into Banner Web to see more details about individual
records. Suppose, for example, that you have a question about the Feb 24, 2004 Arch Wireless

transaction.
:t? seegnoremforr_naﬂop " Jul 11, 2003 Aug 25, 2003 JOO00285 Qwest Invoice 741103 631 JE16
out this transaction, CliCK | r. oy o0y Fab 4, 2000 0020063 Arch Wireless 16,60 INN|
on the underlined _ Feb 19, 2004  Feb 19, 2004 0020144 Cingular Interactive 110,10 INNI
document number in
Banner Web.
More information about this particular | s.iec pocument
transaction will be di Spl ayed Detail Transaction Report
Docurnent Type: Invoice Commitment Type: All
Docurnent Codd 100202623 Description: Arch Wirsless

Y ou can click on the underlined
Document Code to obtain even more
detailed information.

Transaction Date: 24-Feb-2004

Accounting Information
Chart of Accounts Fund — Organization Account Program Activity Location Amount Rule Class Code
3 1001003120 7100400 2200 16,60 INMI
Save Query as I
" Shared

Ancther Cluery |

Mo Related Docurnents Available
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Thiswill display detailed
information about the document.
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Inyoice Sub# Purchase Order Invoice Date Trans Date  Payment Due Total
Feb 17, 2004 Feb 24, 2004 Mar 03, 2004 1660

0020262 1

Complete: Yo Approved: Y Yendaor Inw NE255762 B

Open Paid: 0 Suspense: N Hald: M
Credit Memo: N Cancel Date: Recurring: N
1039 Tax Id; 1098 Vendor, N Income Type

Accounting:  Document Level

Wendor: 7137 Arch Wireless
F.0. Box 860770
Dallas, TX 752660770

Collects Tax:  Collects No Taxes

Discount Code: 06 Met 20

Currency:

Invoice Commodities
[temn Commuodiby Description
1 .
P O ltern UM Tax Group TolOweride Final Pmt Last Rev Suspense
M
Approved  Disc Addl Tax Met
Amount 16.6 00 00 001660
Total of all Commodities 16.60
Invaoice Accounting
Seq# COA FY  Index  Fund Orgn  Acct  Prog Acty Loch Proj
Bank NSFSusp NSFOwr Approved Dise Tax Addl Met
1 S 04 INFTEC 100100 3120 710040 2200
CF M M 1860 .00 00 .00 16.60
Total of displayed sequences: 16 60

10




Rule Class Codes
Y ou may have noticed the

Rule Class Codes in the
document lists.

The rule class codes are described below.

Rule Class Code

ASAN
ASBD
ASCS
ASDE
ASGK
ASLN
ASSK
ASTR
CNNI
DEP
DNNI
HGNL
ICNI
INNC
INNI
JEOS
JE15
JE16
WIRE
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Document List

Mow 11, 2002
Dec 11, 2002
Mow 11, 2002
Sep 11, 2003
Oct 11, 2003
Oct 11, 2003
Sep 05, 2003
Jul 11, 2003
Jul 11, 2003
Feb 24, 2004
Feb 19, 2004
Feb 04, 2004
Jan 21, 2004
Jan 07, 2004
Jan OF, 2004
Screen Total:
Running Total:

Jan 06, 2004 JO000S06
Jan 08, 2004 JO000S05
Jan 05, 2004 J0000S04
Jan 05, 2004 J0000S03
Mow 18, 2003 JOD00BE1
Mow 18, 2003 JOO00EE0
Sep 08, 2003 JOO00394
Aug 25, 2003 JO000235
Aug 25, 2003 JO000235
Feb 24, 2004 10020263
Feb 19, 2004 10020144
Feb 04, 2004 10013543
Jan 21, 2004 0013167
Jan 07, 2004 0018724
Jan 07, 2004 10018718

Report Total (of all records):

Transaction Date Activity Date  Document Code VendonTransaction Description

est Call Cards 101203111103
iest - 111203121103

iest - 101203111103

est - 02120309103

Charest CC 94 2-10411.03

Chare st 821041403

refundt,

Chwrest Invoice 711003

Charee st Invoice 741403

Arch Wireless

Cingular Interactive

Mextel Communications

Cingular Interactive

Total Comrmunication Systems Inc
Mextel Communications

Amountl Rule Class CodJ

7.1
206
16.6
325
17
17.9
oL |
29

6.3
16.61

1101

434.4

1101

2487

4613

JE1E
JE1E
JE1E
JE1E
JE1E
JE1E
DEF
JE1E
JE16
IMMI
IMMI
IMMI
IMMI
IMMI
IMMI

1,516.6
1,516.67
5,256.32

Description

Banner Alumni Gift Annuity
Banner Alumni Bank Draft
Banner Alumni Cash Receipt

Banner Alumni Gift (Payroll Deduct)

Banner Alumni Gift In Kind
Banner Alumni Gift of Land/Property
Banner Alumni Stock Gift
Banner Alumni Transfers

Cancel Check

Misc. Accts. Receivable

Check Payment
Gross Payrall
Cancel Invoice
Credit Memo
Invoice

General Ledger Beginning Balance
General Journal Entry (Intra-Fund)
Genera Journa Entry (Inter-Fund)

Wire Transfers
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Saving a Query

Y ou may wish to save a query for an
individual account so that you won’t need to
enter the numbersin all the time.

Fill inal the information for the query and
enter a descriptive phrase in the “Save
Query as.” text box.

The query will be saved when you click on
the Submit Query button.

If you want to use a saved query later, click
on the small triangle by the Retrieve Existing
Query text box.

Select the Saved Query from the list and click
on the Retrieve Query button.

From then on everything works as explained
above.
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U_L\_I_I
T

Fiscal year: oon4 «|  Fiseal period: 17 -
Comparison Fiscal year: INOne v| Comparison Fiscal period: |pope
Commitment Type: All

Chart of Accounts Incles

£ s

Fund 100400 Activiby

Organization 3120 Location

Grant Fund Type

it

Aocount 0010 Account Type
Prograrm

¥ In¢lude Revenue Accounts

Save Query as: ISuppIies & Wlaterials

]

" Shared
Subrnit Cluery

T

Create a New Query

Type IEludget Status by Account j
Retrieve Existing Query
Saved Query INone j

Retrieve Cuery |

Retrieve Existing Query

Saved Query Supplies & Materialz (Personal) j
Mone
2110 [Personal)
‘Supplies & Materials (Personal)
Buziness Mnagement ¥TD Summary (Shared)

( Budget BUSMAN _[Shared)

RELEASE: 5.4 Scholarship Expense Query (Shared)

Zcholarship Revenue Query (Shared)
12



