SPSS Assignment 4: Getting Help

In previous tutorials you learned a few basic operations in SPSS. Clearly, SPSS is a very powerful
system with many more commands than we can cover in a few basic tutorials. In this tutorial, you
will learn ways to learn more about SPSS.

You have probably noticed that when you start SPSS you are given the option to run a tutorial.
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(Unfortunately, at the time this was written, the SPSS installation in the computer lab generated a
scripting error whenever the tutorial was run. So, in this document, we will only describe the tutorial
system. It is hoped that this problem will be corrected and the tutorial will be available to you in the

near future.)

By clicking on the Run the tutorial radio button and then OK, the built-in SPSS tutorial starts.
Alternately, if you are already running SPSS and have progressed beyond this opening screen, the
tutorial can be started from the Help menu:
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The opening screen that looks like this:
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Using the Data Editor
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Examining Summary Statistics for Individual Variables
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Creating and Editing Charts
Working with Output
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Getting Started with SPSS Tables

You can expand each of the sixteen topics and then step through a tutorial on each. Here is the first
page of the first tutorial. Use the arrow keys at the bottom right to move forwards and backwards.
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Welcome to the SPSS Tutorial. This tutorial will show you how to use many of the
features available in SPSS. It is designed to provide a step-by-step, hands-on guide.
All of the files shown in the examples are installed with the tutorial so that you can
follow along, performing the same analyses and obtaining the same results shown
here.

It is also designed to make it easy for you to start and stop anywhere you want. If
you want to learn about only a few specific tasks, use the Contents and Index
buttons {next to the Back and Mext buttons) at the bottom of this window to find the
information you need, or simply click the Next button (arrow pointing right) to step
through all of the tutorials from beginning to end.

If you want detailed examples of various statistical analysis technigues, try the step-
by-step Case Studies .

In addition to the tutorials, there is an extensive set on online documentation that is readily available
to you. (This works corrrectly in the computer lab.) With this system, you can look up information
on whatever command you are interested in.
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and Favorites.

To use this, go to the Help menu and select Topics.

This opens a window providing, in the pane on the leftmost, four options—Contents, Index, Search,
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Help is provided in many different forms:

Help menu. The Help menu in most SPSS windows provides access to the main Help
system, plus tutorials and technical reference material.

Topics. Provides access to the Contents, Index, and Search tabs, which you can use
to find specific Help topics.

Tutorial. Illustrated, step-by-step instructions on how to use many of the basic
features in SPSS. You don't have to view the whole tutorial from start to finish, You
can choose the topics you want to view, skip around and view topics in any order,
and use the index or table of contents to find specific topics. You can also click here
to start the tutorial,

Case Studies. Hands-on examples of how to create various types of statistical
analyses and how to interpret the results. The sample data files used in the examples
are also provided so that you can work through the examples to see exactly how the
results were produced. You can choose the specific procedure(s) that you want to
learn about from the table of contents or search for relevant topics in the index. You
can also click here to open the Case Studies.

Statistics Coach. & wizard-like approach to guide you through the process of finding
the procedure that you want to use. After you make a series of selections, the
Statistics Coach opens the dialog box for the statistical, reporting, or charting
procedure that meets your selected criteria. The Statistics Coach provides access to
most statistical and reporting procedures in the Base system and many charting
procedures. You can also click here to open the Statistics Coach.

Command Syntax Reference. Detailed command syntax reference information is
available in two forms: integrated into the overall Help system and as a separate
document in PDF form in the SPSS Command Syntax Reference, available from the Help
menu. Click here to open the $PSS Cormmand Syntax Reference.
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Select Contents if it isn’t already selected. Read through the section on Getting Help (up to and
including the page entitled Copying Help Text from a Pop-Up Window). You can move to the next
page by clicking on the arrow labeled Next in the upper right-hand corner of the rightmost pane, or
by selecting the next item from the list in the leftmost pane.

The Index tab can be used to search the documentation index. Frankly, this is not likely to be very
useful until you know a lot more about SPSS. But once you do, you may find it helpful. For
beginners the Search tab is likely to be more helpful since you can search by topic. For example,
let’s assume you want to know how to create a pie chart.



Begin by clicking on the Search tab in the leftmost pane. Enter the text “pie chart” in the search
field and press return. You should see something like this:
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By expanding the underlined topics in the rightmost pane, you should have the basic information you
need to create a pie chart. Enter the following data and use it to create a pie chart.
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In this example, the data was formatted as follows:
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Follow the directions you uncovered in the previous step to open Chart Builder.
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Then use Chart Builder as described in the help system to produce a pie chart similar to the one
shown below.
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Double click on the graph to open it. Add a text box in the lower right-hand corner with your name.
Feel free to make additional changes. Print the graph. This is what you will turn in.



